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Examinations may be administered at various points throughout the courses offered
by the Baltimore City Fire Academy. A final examination is administered for most

~ courses. The EMTB written and practical examinations, and the First Responder
written examination are administered by MIEMSS. The First Responder Refresher
and the EMTB Skills and Refresher written and practical examinations are
administered by an MICRB certified Emergency Services Instructor at the Baltimore
City Fire Academy.

Examinations will be based upon the objectives, job performance requirements
- (JPRs), of the course and will include materials presented during classroom
sessions, practical sessions, and material found in the printed texts.

The Apprenticeship Program Coordinator or delegate will verify the student has
successfully completed the prerequisite course prior to being accepted for the class.

~ ltis the responsibility of the instructor to consult with the students from time to time
to advise students if performance is at the satisfactory level.

Each examination has a pass/fail point. A minimum score of 70% is required to pass
any examination. If a student fails an examination, the student may initiate a request
to retest that examination with the instructor who taught the course. Written and
practical examinations in all courses offered by the Baltimore City Fire Academy are
~ eligible for retesting.

Any retést approved and administered must meet the following criteria:

A students scoring between 60% and 69% may exercise the re-test option
after appropriate counseling and/or re-training. There is no retest opportunity
if a student scores below 60% on an examination.

The student may exercise the retest option one time for each examination. In
the EMTB program, a student may fail and retest any TWO written module
examinations AND any TWO module skills examinations; but a third fail in
either, OR a fail in any retest requires that the student be dismissed from the
course.

The student must retest on the date and at the time specified by the instructor
that does the counseling and/or retraining. Module or mid-term examinations
must be retested prior to the next examination point within a course. All
arrangements for retesting shall be made through the Apprenticeship
Program Coordinator.

The student must score 70% on the retest to pass the course.
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Written Testing Procedure
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An MICRB certified Emergency Services Instructor will proctor and

- administer certification tests. The Instructor will follow the Baltimore City

Fire Academy Policy.

The Apprenticeship Program Coordinator will assign proctors and ensure
that they have not been involved with teaching the class.

. Written examinations are secured in a locked file cabinet and checked out

for testing by the proctor as needed and returned to the locked cabinet
once the exam is completed.

Students to be tested shall be seated so as to allow maximum space
between them. Student seating will be controlled by the proctor so that a
student is not sitting next to a student that they sat next to while they took

~ the class. If space allows, the students shall also be instructed to sit in

every other seat. The class materials, textbooks, notes, etc. are not
permitted in the examination room.

There shall be no eating or drinking during the examination.

- Mobile (cell) phones or pagers are not permitted in the examination room.

Only officially authorized examination materials may be used during the
examination.

There will be no talking during the examination.

* Each student must do his/her own work. Any incident where it is determined

exam work is not the student’s own will be dealt with according to Baltimore
City Fire Department Rules and Regulations.

The proctor will distribute the answer sheets and examinations. The
Proctor will have the students complete the form with Name, SSN, Fire

- Department, test number of the individual test the student is using.

Students shall not write in the test booklet.

Students will be instructed when to begin the examination. The proctor will
periodically remind the students of the time remaining.

During the examination, students must remain in their seat until told they
may leave. If a student wishes to speak with the proctor, they must raise
their hand until acknowledged. Any student leaving the supervised testing
area during the test must place the test in the test booklet, turn it over,






